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O BYXTAJITEPMU lNocyaapcrseHHoro 6iomierHoro npodeccMoHanbHOro
06pa30BaTENbLHON0 yupexaeHns

« CuMepononbCKuii NONIMTEXHUYECKHA KONNEMNC»
I. OCHOBHBIE NOMTOXEHWA

1.1, ByxXranTepns SBAAETCA CAMOCTOATERBHLIM NOAPa3AeneHUeM MOCYAAPCTBEHHOTO BIOMMKETHOMS NPoheccuoHanbHor
06pa30BaATENLHOIO YUpeXaeH!s « CHMBEpPOnonbCKUi NOMTEXHUHECKHIA KOANEDK W NOAUUHAETCA AMPEKTOPY KOIERXD.

1.2. Byxrantepuio BO3rNABAAET rNaBHLI GyxranTep, KOTOPbI NOAHMHASTCA [UPEKTAPY KOMNEXKA, HR3HAYAETCA Ha
DNOMKHOCTb (NO NPEACTABNEHWUIO AMPEKTOPA KONNEKA) W 0CBOBOXKAARTCA OT AOMKHOCTY NPUKA3OM AIMPEKTOPA KONNEHKA.

1.3. Ha Bpems oTCYTCTBYMA rasHoro GyxranTepa (KOMaHAWPOBKA, OTMYCK, Boneskb 1 T.N.) PYKOBOACTBO Gyxranrepueil
OCYWECTRAAET 3aMecTUTENb FNaBHOTo ByxranTepa.

1.4. B cBoell AeATenbHOCTH GyxranTepus pyKOBOACTBYETCA:

— 3akokoM Poccuiickoi depepauvn o GyxranTepekoM y4ere;

— NCNMKeHAMY No BYXranTepckoMy yJeTy; .

~ WHbIMA HOPMATHBHLIMK NIPEBOBLIMU AOKYMEHTAMU O BYXranTepcKoM ydere;

— TonoxeHUeEM 2 KOANEDKE;

— HACTOSILLMM NOMOMEHNEM.

1.5.CTpyKTYpY W WTaTHYK YHCNEHHOCTL Byxrantepun yTBepXAaeT ANPeKTOp Konnemka
11I.0CHOBHBLIE 3A0AYA

Ha Syxrantepuio BO3NAraliTca cheayollime 3aaaqsn:

2.1, OpraHu3aLun BYXranTepckoTo y4eTa X03aHCTBERHO-(DMHAHCOBON ASATENBHOCTU KORNeMKa;

2.2. KOHTPONb 38 SKOHOMHBIM UCTIONE30BAHNMEM MATEPUANbHLIX, TPYAOBLIX U (BMHAHCOBLIX PECYPCOB, COXPAHHACTLIO
COGCTBEHHOCTH KONNEKD;

2.3. OpraHu3aLus yuera MywlecTea, 06A3aTenbCTB W X03RHCTBEHHBIX OREPaLUMIA, MOCTYNAIOWMX OCHOBHbIX CHEACTE,
TOBAPHO-MATEPUANBLHBIX LIEHHOCTEN Y A@HEMHLIX CPE/ICTB, NCNONHEHUA CMET PACcXofioB, BHINOHEHUA padot (yonyr),
pezynbLTATOB (PUHAHCOBO-XO3ANCTBEHHON REATENBHOCTH KONNEAKA, @ TAKE (PUHAHCOBbLIX, PACYETHLIX U KPEAUTHLIX
onepaluii, CEOEBPEMEHHOE OTPAKEHUE HA CHETAXLYXIaTEPCKOro yueTa onepauyii, CBA3AHHBIX C MX ABMKEHUEM;

2.4, OCyWECTBAGHNE KOHTPOIS 32 coBNOAeHHEM NOPAAKS OhOPMNSH!A NEPBUYHBIX M BYXTaATEPCKIX IOKYMEHTOB,
PacueTOB M MNaTeXHbIX 06A3aTeNLCTR, pacXoAoBaHue (oHAa 3apaboTHOM NNaTs!, NPoBeAEHHEM UHBEHTaPH3aLIWI
OCHOBHBIX CPEACTB, TOBAPHO-MaTEPHanbHbiX LIEKHOCTE M AEHEXHBIX CPEACTs;



2.5. NpurHATHE Mep No NpeaynPexaeHnio HEAOCTAY, HE3AKOHHOTO PACXOACBAHUA IEHEKHbIX CPEACTE M TOBAPHO-
MATEPHABHEIX LIEHHOCTEN, HapyLeHWIA HHAHCOBOTO W XO39ICTBEHHOMO 3aKOHOAATENLCTBA;

2.6. OBecneveHHe 3aKOHHOCTH, CBOSBPEMEHHOCTY ¥ NPABUALHOCTH OOPMAGHNA JOKYMEHTOB, BLINOMHAEMBIX ychyr,
PaceTHl 1o 3apaGoTHO! NAnaTe, NPABWILHOE HAYUCNEHME M NEPEUNCIEHUE HANOTOB U cSopos B thenepanbHuIi,
PErMOHANBHLIA U MECTHBIN GI0AXKETHI, CTPAXOBLIX B3HOCOB B rOCYRApCTBEHHEIE BHEGIOMIETHLIE COLMANGLHLIE DOHAbY,
naatexei B GaHKOBCKME yupeXaeHus.

IIL.®YHKLUWMUN BYXI'ANTEPHN
ByxranTepusi BLINONHAET CReAyIOLIMe YHKLMM:

3.1. Paspaotka 1 npuHsTHe paboyero nnaHa CUYETOB, (POPM MEPBUUHBIX YHETHBIX AOKYMEHTOB, NPUMEHSEMbIX ANS
OPOPMIEHHR XO3RHCTBEHHLIX OnepaLuii, no KOTOPLIM He NPERYCMOTPEHB! TUNOBbIE GOPMLI;

3.2, Pa3pabotka (hopM AOKYMEHTOB BHYTpeHHei! BYXranTepckoil OTHETHOCTH;
3.3. OBecneyeHHe NOPAAKa NPGBEACHUA HHBEHTapU3aLMiA;
3.4. ObecneyeHre COBMIONCHNS TEXHONOTHH o6paboTkn Gyxrasmepckoit MrbopMauun m nopajka AOKyMeHTO060pOoTa;

3.5. Opranmzauua GyxranTepckoro yuera # OTYETHOCTH B KO/E/DKE HA OCHOBE MAKCMMANLHOM LEHTPANMIALNM YHETHO
BLIMCAMTENBHBIX PaGOT M NPUMEHEHNS COBPEMEHHLIX TEXHUHYECKUX CPEACTE U MH(BOPMALIMOHHBIX TEXHONOMAH,
NPOrpeccuBHbLIX hOPM ¥ METOROB YUETA W KOHTPOAS;

3.6. CeoeBpeMeHHOE NpencTaBneque B YCTaHOBAGHHOM NOPAAKE MOMHOI N AOCTOBEPHON Syxrantepckoi uHgopMaumu o
ACATENBHOCTV KOMNE/DKE, ro UMYLIECTBEHHOM NONOXEHUM, 40X0AAX U pacxonax;

3.7. Pa3paboTka M OCYWIECTBAEHNE MEPONPUSTHIA, HANPABAEHHBIX Ha yKpenneHme (GUHAHCOBOMN AMCLMIRHHBI;

3.8. YueT uMywiecTea, 0693aTENBCTS M XOIAHCTBEHHX onepaumi, NOCTYNAIOLNX OCHOBHLIX CPEACTB, TOBAPHO-
MaTEPHANbHEIX LEHHOCTE M AEHEXHBIX CPEaCTB;

3.9. CBoeBpeMEHHOE OTPaXEHHME Ha CYeTax GYXrasTepekoro YHETa ONEepaunii, CBA3AHHBIX C IBMXEHUEM OCHOBHBIX CPE/CTE,
TOBAPHO- MaTepMasbHBIX LIEHHOCTEN U AEHEKHBIX CPEACTB;

3.10. CeoeBpeMEHHbIN YHET M3aepKeK NpoM3BOACTEa U o5pailieHus, UCNONHEHNA NiaHa (UHAHCOBO- XO3AHCTBEHHOM
AGATENLHOCTU, peanusalluiu NPoAYKUMH (BLINOAHEHNA PaboT, OKasaHus YCAYF), PE3YNLTATOR X03ARCTBEHHO-DHHAHCOBOI
ABATENEHOCTV NPEANPUATHSA, & TAKKE HUHAHCOBBIX, PACHETHBIX H KPEAUTHLIX onepauuiis;

3.11, CocraBReHne IKOHOMMUECKM OBOCHOBAHHLIX OTYETHBIX KANbKYNALUI CeBECTOMMOCTY, OKAZLIBAEMBIX MAGTHBIX
ofipazosaTenbHbx yonyr;

3.12. Obecneyenre CBOEBPEMEHHLIX PACYETOB NO 3apaboTHoit nnare;

3.13. MpaBUNLHOE HAYUCAEHUE W NEPEUNCIIEHUE HANIOFOB W cGopos B denepansHLii, perMoHAMEHBI U MECTHDI GlomxeTH,
CTPAX0BbIX BIHOCOB B MOCY/ADCTBEHHBIE BHECIOMKETHBIE COLMANBHLIE doHAL, nnaTexeii B 6aHKOBCKME yupexaeHHs,
CPEACTB HA PUHAHCHPOBAHME KANUTANbHBIX BACKEHMI;

3.14. Oruncnenme cpeacTe Ha MaTepHanbHoe CTUMYAMPOBaKUe PaGOTHWUKOB Konnepxa;

3.15. YyacTue B NpoBeASHUM SKOHOMMYECKOrD aHANN32 X03RMCTBEHHO-MHAHCOBOI AEATENbHOCTH KOMNEKa NO AaHHLIM
byxrantepckoro yyera u OTYETHOCTH;

3.16. NpuHATME MEP NO NpeaYNPEXACHIHIO HEAOCTAY, HE3AKOKHOro PACXOACBAHNA AEHENHBIX CPEACTB W TOBAPHO-
MaTEPUANLHLIX LIGHHOCTEA, HaPYLIEHUA (DUHAHCOBOIO M XO3ANCTBEHHOIO 3aKoHopaTenscTea Poccuiickoii degepaumy;

3.17, Yyactme B oopMneHum MaTePUAsICB NO HEAOCTAYAM M XHILIEHNAM ACHENMHbIX CPEACTB U TOBAPHO-MATEPHANBHBIX
LeHHocTeit;



3.18. NpuHsiTue Mep No obecrieYeHnio HAKOMNEHUS (IMHAHCOBLIX CPEACTB ANA obecriedenns (PUHAHCOBON YCTOMUMBOCTH
KONNeKa;

1.19, OfecnedeHHe CTPOroro coGNIOAEHNS LITATHOM, (MHAHCOBO M KACCOBOM ANCUMIUIMHD, MUWaHA (PHHEHCOBO-
XO3AVMCTBEHHOH AEATRNLHOCTH, 2AAMMHUCTPATUBHO-XO3SMCTBEHHBIX W APYIUX PACXOAO0R; 3AKOHHOCTH CNUCaHWA CO CHETOR
GyXranTepckoro yuera HeocTay, AeGUTOPCKON 33A0MKEHHOCTH W APYIVX NOTEPL; COXPAHHOCTH GYXranTepermx
AOKYMEHTOB, 0(DOPMAEHNA 1 CAAYN UX B YCTAHOBAEHHOM NOPAAKE B apxus;

3.20. CocTaBnetne 6anaHca ¥ ONEPATNBHbIX CBOAHLIX OTHETOB O I0X0AAX U pacXoAax CPEACTs, 00 KCNoNbLIOBAHNUK
6IO/PKETa, @ TAIOKE APYrOi GyXrasnTepckoi v CTATHCTHLECKON OTMETHOCTY, NPEACTABNEHWE UX B YCTEHOBNEHHOM NODAAKE B
COOTBETCTRYIOLMUE Oprakbl.

IV. MPABA
4.1, byxrantepua ¥MeeT npaso.
- TpeGoBaTh COBMOAEHUE NOPAAKA OPOpMAEHNA onepaymii W NpesCTABNEHUS HEOBX0ANMBIX JOKYMEHTOB U cBEAEHHIH;

— TpeboBaTh OT OTAENLHLIX CNELIMBNNCTOB NPUHATUA MeP, HaNpPaB/IeHHbIX Ha MOBLILIEHNE IPEKTUBHOCTU HCNONLI0BAHUA
CPeCTE Konneaxa, obecneyeHne COXPaHHOCTH COBCTBEHHOCTY KoNNEAka, oSecneueH1e NPaenibHON OpraHn3aLuK
GyXranTepckoro ydeTa M KOHTPONS B YaCTHOCTH:

~ HANEXALLEH OPraHN3aLMM NPYEMIGE M XPAHEHWA MaTEPUanbHLIX 3aNacos M ApYruX LieHHOCTER;

— NpPOBEAEHUS MEPOMPUATHA NO YAYHLIEHUIO KOHTPONA 33 NPABU/IBHOCTLIO NPUMEHEHNS HOPM W HOPMATUBOB, OPraHU3alki
NPaBUABHOO NEPBMUHOrO YHETa, OPFAHU3aUMY KONMUECTBEHHOO YUETa OCHOBHBIX CPRACTB, CNUCAHHBIX NpU BBOAE B
KCTUTYaTaALMKY,

— BHOCHTb NPEASIOKEHMS IMPEKTODY KOANEAKA O NPUBNEUEHHN K MATEPHancHOM U AMCLMNAMHAPHOIN OTBETCTBEHHOCTU
JIOMKHOCTHBIX AL KOJUIGENA NO PE3YNLTATaM NPOBepokK;

— He MPUKMMATL K UCTIONHEHMIO M OOPMAEHUIO IKYMEHTHI N0 OfePaLIMAM, KOTOPbI NPOTMBOPEHAT 3AKOHOAATENLCTEY H
YCTAHOBSIEHHOMY NOPASKY NPUEMKM, XPBHEHNA Y PACXOAOBAHNA ACHEXHBIX CPE/ICTB, TOBAPHO-MATEPHAMIEHBIX W ADYTX
UEHHOCTel, a Taloke 683 COOTBETCTBYIOLLEro PACNOPsXEHIs AMPEKTOPa KOMNeKa;

— BECTH NEpenucky No BONPOCcaM GyXrasTepeKoro YUeTa U OTHETHOCTH, @ Takoke APYTUM BONpOCaM, BXOAAILMM B
KOMNETEHLMIO BYXTanTepuy U He TpeGYIoUMM COTNAcoBaHUs C AMPEKTOPOM KONNEDKD;

— NPeACTABUTENLCTBOBATL B YCTAHORNEHHOM MOPA/KE OT MMEHI KOMNE/KA M0 BOTIPOCAM, OTHOCALAMCS K KOMNETEHUMM
GYXFANTEPMA BO B33MMOOTHOLIEHWAX C HANOTOBLIMM, (PMHAHCOBLIMH OPIaHAMM, OPraHaMi roCy/APCTBEHHbIX BHEGIOAKETHLIX
hOHROB, BaHKaMM, KPEAUTHBIMU YHPEKAEHUAMM, UHLIMM FOCYADPCTBEHHBIMIA W MYHULIMN2ABHBIMU OPraHN3ALMAMK, 3 TAIOKE
ADYTUMUM NPEANPUATHAMMU, OPraHHIALUAMK, YUDEXKACHURMN.

4,2, TpeGosaHus GyxranTepiu B YacT NOPARKA KPOPMIIEHHA onepaumii W NpeACTasenns B GYXIaITep I HE0BXoAUMbIX
ZIOKYMEHTOB M CBEACHWA ABNAIOTCA OOABATENbHLIMU ANA KOANGAXK.

V.B3auMOOTHOLLUEHHA K CBA3U

Jnn srnonseHun QYHKLMA 1 peani3alisi npas, NpeaycMOTPEHHbIX HACTOALUUM MONOXEHUEM byxranrepua
B3aMMOAEHCTRYET!

5.1. C aaMUHWUCTPATHMBHO-XO3AWCTEEHHLIM OTASNOM RO BONPOCaM:

— NONY4EHWS: TOBAPHO- CONPOBOAVTENLHON KOKYMEHTAUMM; CBEACHMIA O COCTORHUA METEPHANbHLIX 3aNacoB; Konuit
MPETEH3WI W PEKNAMALMIA, NPeabABNEHHLIX NPEANPUATUIO; AKTOB O CMCHUN MaTEpUanbHLIX 3anacos.

e

5.2, C cexpeTapéMm yueGHOM YaCTi M CEKpETapeM PYKOBOAWTENA NO COMMIACOBAHWIC C AMPEKTOPOM MO BONPOCaM:



— NONYYEHWA: PACTIOPIKEHUIA, YKa3aHWi, 3anpocos, cryxebHbiX 3anncoK, KOPPECAOHAEHUMH, NPUCNAHHOI B aapec
Byxranrepun;

— NPEACTABNEHYA: CrPaBOK, BEAOMOCTENH, CBEAEHH, MH(POPMALUMU O COCTOSIHMM PACYETOB, O HAJIMYUH OCHOBHLIX CPEACTE 1
ADYrUX TOBAPHO-MaTepUanbHBIX LEHHOCTAX, W APYTOit KHGOPMALIMM, BuTEKaIOUIEH 13 ByXranTepcKoro yJyeTa.

5.3. C coTpyAHMKAMK KONNEMKa MO BOMPOCAM:

— MONYYEHVs: AOTOBOPOB, CBEAEHWA O AOTOBOPAX, NPHKAZ0R O NPUEME, YBONBHEHWH ¥ NepeMeLieHH paboTHUKOB
NpennpusTUA, KBUTaHUKIA, YEKOB Ha NpuobGpeTeHne TOBAPHO-MaTepHalibHbIX LUeHHOCTEN, aBaHCOBLIX OTHETOB O
PacxoaoBaHUM AEHEKHBIX CPEACTE Ha KOMaHAWPOBOHHbLIE M XO3AHCTBEHHbIE pacxofbl, CTUETOB O NPOAENaHHOW paboTe B
KOMAHAWPOBKaX, HOPMATUBOB O PACXOAOBAHMKA CPEACTE, CMET Ha PACXOAOBAHME AEHEXKHLIX CPEACTE Ha NPEeACTABMTENLCKME
pacxonwl, Tabened ydeta pabodero BpeMERy 1 Apyrwe HeoGxoaumMbie Ans GyXranTepckoro yvera 0KyMeHTH! M CBEAEHHR;

— NpeACTaBAeHNA: WHOPMALLMK O COCTOAHUM PACUETOB C AEOHTOPaMM U KPEAKTOPAMM, CBEAEHNI D HOPMAaX PacKOaOBAHNS
AEHEXHLIX CPE/CTE HAa KOMAHAWPOBOYHbIC PacXofibl, 0 HAYMCNEHHOM 3apaboTHOIM NNATe M APYIMX BLINAAT NO COLMANBHOMY
CTPAXOBaHUIO, HANMUHBLIX IEHEXHLIX CPEACTB Ha OCYWIECTBIEHHE AEATENLHOCTU KOANBAKA.

5.4. C nHcnexumedt denepantHOil HANOTOBOH CNYXGbI, € OpraHamn CraTMCTMHECKOTO YIPABAEHHS, C BHEGIODKETHLIMM
choHaamMK, 1o BONpoCaM:

= MONYHEHUA: AKTOB Bble3AHbLIX U KaMepPanbHbiX NPOBEPOK NPaBUNLHOCTA YINATHI HANOroB 6I'DJDKETY, NPOTOKONOB
NpOBEPOK O BLIABMEHHLIX HAPYLIEHUAX HANOTOBOro 3aKOHOAATENLCTRA, CrPABOK 06 OTCYTCTBMM 3a40/MKEHHOCTH NO ynhate
Hanoros GIOIDKETY U OTCYTCTBUU HapyLI.IEHHﬁ HaNQroBOrQ 3aKOHOAATENLCTBA, 33MNPOCOR O BCTPEYHLIX NPOBEpKax;

— NpeACTaBNeHNA: TOAOBOI, KBAPTANLHON OTHUETHOCTH, EXEMECAUHLIX AEKNaPaLMIA NO YNNATe HANOroB B PecnyBANKAHCKMS
¥ PaitoHHBE BIOMKETH, MHAMBUAYZNbHLIX CBEAEHWA O NOAYYEHHLIX JOXOAAX COTPYAHNKAMM NPEANPUSTHA, AOKYMEHTOB NO
TpebOBaKWAM O NPOBEAEHMN BCTPEUHbIX NPOBEPOK, AKTOB CBEPKM OCTATKOS NO PacHeTaM € GIOMKETOM N0 HANOraM 1

cbopaM 1 fipyroi nHpopMaumny, HeobXxoAMMOIA ANs NPOBEPKN NPABWILHOCTH HCHUCIEHUA 1 YNNaTH GIORKETY HANOTOB U
cbopos.

5.5.5yaanTepns oKasLIBAET METOAWHECKYIO NOMOLLb PaGOTHYKAM noapaseneHwWii Koanemxa No BonpocaM Syxranrepcxoro
YMETa, KOHTPONA W OTUETHOCTM.

VI. OTBETCTBEHHOCTb

6.1. OTBETCTBEHHOCTD 3@ HAAMENALUEE W CBOEBPEMEHHOE BBINOAHEHVE (YHKUMIA, NPEAYCMOTPEHRHLIX HACTOALLMM
NONGHWeHUeM, HeCeT rnaBHLl ByxranTep.

6.2. Ha rnasHoro Syxranrepa BO3NAraeTcA NEpPCOHaNbHAA OTBETCTBEHHOCTD 33
= NpasunbHoe BejleHne GyXranTepckoro yJyera;

— MPUHATHE K UCTIDNHEHWIO W OBOPMACHHIO OKYMEHTOB O ONEPaLIKAM, KOTOPLIE OTBEYAIOT TPebOBAHUAM YCTAHOBNEHHOMO
MOPARKA NPUEMKK, ONPUXOAOBAHUSA, XPAHEHWS M PACXOROBAHMA AEHENMHLIX CPEACTS, TOBAPHO-MATEPHANLHBIX W APYTHX
LEHHOCTE;

— CBOEBPEMEHHYIO 1 NPABH/ILHYIO BLIBEPKY ONepaLyii ND PAcHeTHOMY M APYTMM CHEeTaM B GaHKaX, pacueTaM ¢ gebutopaMu
1 KpeAUTOpaMu;

— coBNIOAEHKUE NOPAAKA CIIMCAHKMA ¢ GyXraNTepckmx 6a/1aHCOB HEAOCTAY, NeGMTOPCKOIl 3340MKEHHOCTY 1 APYIiX noTep;
— CBOEBPEMEHHOE NPOBENEHHUE B KOSUISKE MPOBEPOK U AOKYMEHTA/BHLIX PEBU3NIA;
— COCTAaBNeHUe AOCTOBEPHON ByXranTepckoi OTUETHOCT.

6.3. OTBETCTBEHHOCTh PABOTHHKOB GYXranTepuu YCTaHaBIMBAETCA AOKHOCTHBIMU WHCTDYKLUAMM,




